GROUP ACCOUNTS SUMMARY FOR THE YEAR  1 APRIL 2025 – 31 MARCH 2026
	GROUP LEADER
	

	GROUP NAME
	


Notes for guidance
1. Northampton u3a Committee is responsible for reporting all receipts and payments incurred on official u3a business and activities, including those of our interest groups. At the end of the financial year, your group’s income and expenditure are included in our overall accounts that are externally examined by our Auditor and reported to the Charity Commission. 
2. You need to complete Table 1 only if your group has a regular membership fee, pays for the hire of premises and/or makes regular purchases of items used up by your group’s activities (eg wines for tasting). You do not need to complete Table 1 if your members just contribute to the cost of refreshments and/or they directly pay a third party such as a sports club or theatre.
3. You need to complete Table 2 if your group has purchased assets or equipment at any time with Northampton u3a funding*.
4. This form asks for summary information only. Do not send your detailed accounts. 
5. However, the Auditor can ask to see your detailed accounts, so please keep up-to-date records of your income and expenditure, including receipts for any items over £20. You may use your own accounting system or the form from https://northampton.u3asite.uk/group-leaders-information/.

*Generally, interest groups cover their own costs but if you require a durable item of equipment that would enhance the development of your group, you may ask Northampton u3a to pay for its purchase. (To do this, contact Jane Evans, who will take your proposal to the Committee for approval.) We are required to submit an up-to-date asset register with our accounts so would be grateful if you would list details of any such equipment in Table 2 below.

TABLE 1: SUMMARY OF YOUR GROUP ACCOUNTS
	A
	Balance brought forward from previous year (see covering email for the amount you reported last year)
	 

	B
	Receipts (income) for the year 1 April 2025 - 31 March 2026

	

	C
	Payments (expenditure for room hire and consumables) made during the year 1 April 2025 - 31 March 2026
	

	D
	Balance at 31 March 2026                             A + B – C = D


	



TABLE 2: ASSET REGISTER
	Equipment purchased with u3a funds (include serial numbers where appropriate)
	Date of purchase
	Cost when purchased

	

	
	

	

	
	

	

	
	

	

	
	



	Signature of Group Leader
	
	Date:

	Checked by Committee member
	
	Date:



